
Immigration 
Procedure

and Tutorial – Step I 
(Immigration Office)



What do I need to 
do first?

• Upon your Arrival at USJ, we will give 
you a copy of the Immigration 
documents - Application form.

• The Application form will be called EX-
18 or EX-17 depending on whether 
you are from the EU or outside of the 
EU.

• This is because if you are not 
Spanishcitizen and intend to stay in 
Spain for longer than 3 months, you 
have to apply for a temporary permit.



You are required to fill out two copies of the EX-18 form, that looks like this:

• Fill in the sections highlighted in red.

• This Includes your basic details

such:

• Name and Surname

• Passport or I.D. Number

• Date of birth

• Place of birth

• Country of origin

• Names of your Mother and

Father

• Your address in Zaragoza,

including street name, flat

number and postal code.

• Email address

• Phone Number

• Gender

Date
Signature



You are required to fill out two copies of the the EX-17 form. It looks like this:

• Fill in the sections highlighted in red.

• This includes your basic details such:

• Name and Surname

• Passport or I.D. Number

• Date of birth

• Place of birth

• Country of origin

• Names of your Mother and

Father

• Your address in Zaragoza,

including street name, flat

number and postal code.

• Email address

• Phone Number

• Gender

Date Signature



What do I do next?

• Application Form EX18 signed by the
citizen of the Union, duly completed:

• Valid identity card or passport of the
applicant for the residence registration
certificate.

• Certificate issued by the university
center certifying their inclusion in an
ERASMUS mobility program or
equivalent, indicating the expected
duration of the studies.



We have already filled out the form, we will pick it up and we

will keep it ourselves.

We will collect all the information and send it to the

immigration office.

They will meet us in the office in groups, between 20 -25

people, the process is very fast.

Please check your emails daily, we will try to make an

appointment as soon as possible.

Once the favorable resolution is obtained, we can proceed to

step 2

.



Where is the Immigration 
office?

The Immigration office in Zaragoza is located on:
Calle Obispo Covarrubias, S/N 50005 - Zaragoza



On the day of the appointment, please remember to go to the Immigration Office with the original and 
one copy of:

What do I need to take to the 
appointment?



Immigration Procedure
and Tutorial – Step II
(Police Office)



➢All the students will go to the police station one afternoon,
we will do two shifts, the objective is that all of you obtain
the resolution that same day.

You will have to bring:

➢Original and copy of the Passport and the Visa

➢Original and copy of the document they gave you in the
Inmigration Office with your NIE.

➢Confirmation of the payment of the fee.

https://sede.policia.gob.es/Tasa790_012/ImpresoRellenar

https://sede.policia.gob.es/Tasa790_012/ImpresoRellenar


Fill in this section



Mark this option



Mark this option 
(means “Cash”)

Write the captcha
Download the filled form

19,11



➢ To pay the fee you can go to any bank with the filled
form

➢ Once you pay, the bank will give you the form stamped
as confirmation that the payment has been made

➢ That will be the document you will have to take to the
Police Office with the rest of the documents


